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STORES NOMENCLATURE AND PRICE LISTS

• In Indian Railways, procurement of store items (stock) are required to be made 

by quoting the price ledger (PL) number for each item. 



90 35 058 3

• Part A -- First Two Digits

• Part B -- Third and fourth digit

• Part C-- Fifth , Sixth and seventh digit

• Part D-- Last digit

• Part `A' consists of two digits representing the main group of stores to which the item belongs. in the present example main

group is `90' which is for steel items.

• Part `B' consists of two digits representing sub-group. Each group has been further divided into sub-groups. Here `35' is the sub-

group which is for various sizes of Mild Steel Flats. The sub-grouping for the most of rolling stock groups is on the basis of major

assemblies of which the item is a part.

• Part `C' consists of 3 digits and is the serial number of the item within the sub-group. No significance is attached to this number.

In the above example serial number is 58.

• Part `D' consists of one digit which has a special significance with reference to computerization. This is the check digit. This digit is

unique to a given number and is intended to check the integrity of the code number.



• 1. WRITE 2 TO 8 BELOW EACH DIGIT OF CODE 

FROM RIGHT TO LEFT EXCEPT CHECK DIGIT

• 2. MULTIPLY THE DIGITS VERTICALLY &

• 3. ADD PRODUCTS OF MULTIPLICATION 

HORIZONTALLY,

• 4. DIVIDE THE SUM OF PRODUCTS BY 11,

• 5. THE REMAINDER OF DIVISION IS CHECK DIGIT

• Major group wise Nomenclature lists (popularly known 

as PL books) have been printed for all the items 

classified in a Major group.



• Methods of Recoupment: There are three basic methods of Recoupment which are used on the Railway 

systems:

• (i) Maxima- Minima System 

• (ii) Annual Estimate System

• (iii) Fixing a level for emergency items and recouping the items to this level on every issue.



Maximum- Minimum System: 

Maximum is the quantity, which is most economical to order at a time. If we order large quantities at a 

time, large amount of money will be blocked and inventory carrying cost will be higher. As against this, if 

we order small quantity at a time we will have to order more frequently and ordering costs will go up. high 

value items this quantity has been fixed as 3 months requirements whereas for low value items it has 

been fixed as 12 months requirements.

Minimum- The time required from the point recoupment is initiated till the point material is inspected and 

accepted is known as lead-time. At the time of recoupment the stocks available (Physical stock plus 

quantities on order) should be sufficient to meet the requirement during the lead-time. This quantity of 

material is known as "Minimum”. This is also known as "Re-order level" or "Re-order Point”. 

In the maximum minimum system, a perpetual record is required to be kept. As soon as the stocks plus 

dues touch the minimum level, Recoupment is made for the quantity equal to one maximum. In the 

Railways shop manufactured items and a few typical depot stock items are recouped on this system. 

Majority of items follow annual recoupment system. Buffer stock is provided to meet unforeseen 

fluctuations in leadtime as well as fluctuations in consumption patterns.



• Annual Estimate System: In annual estimate system, a fixed timetable is followed for Recoupment

of the items as against the maximum- minimum system where items are recouped as and when they

touch the minimum level.

• The period for which items are recouped is fixed and is called “Contract Period”. This contract

period is generally 12 months. For the purpose of convenience, different contract periods are fixed

for different groups of items so that some groups are recouped in January, some in February and so

on. This system is advantageous in that it is possible to combine the demands of different depots

and make one purchase.



• Recoupment of Emergency Stores: The special characteristics of emergency 

stores is that the demand is not regular. An upper limit or emergency limit is fixed 

based on experience. This limit can also be rationally fixed with the use of 

statistical methods.

• Every time there is an issue, the item is recouped to bring the stock to this 

predetermined level.



STOCK ITEMS:  WITHDRAWAL

• Issue form – S1313

• Overwithdrawal:  AAC may need to be revised.



• Non-Stock items are generally those items which do not have regular turnover. Planning of such items by

Stores Department is difficult and therefore user departments plan for these items on the basis of various

estimates for works and their programs for repairs and maintenance.

• As purchase always takes some time, advance planning even for non-stock items is also called for.

• After working out the requirements, user departments submit those requirements to their feeding stores

depot on requisition form No.S 1302.

• This requisition should be prepared on the basis of "one item on one form" in duplicate. One copy will be

retained by the Indenting officer as his office copy and the other copy will be submitted to the feeding

Stores Depot through the officer competent to sanction the requirements.

Non-Stock items





THINGS TO KEEP IN MIND WHILE MAKING NSR

• (a) As far as possible attempts should be made to draw standard stock items from Stores Dept. If the standard

stock items cannot meet the requirements, then the quantity of non-stock items to be requisitioned should be assessed

realistically, keeping Canons of Financial Propriety in mind. Many times there is temptation to over-indent the quantity

and ultimately excess quantity may lie in Stores without any use.

• (b) Description of items should be clear and detailed. As the user is not going himself to purchase the material

from the market, he should examine the description as a manufacturer or Inspecting officer and should visualize

whether he will be able to make or inspect the material on the basis of given description as per user requirement.

• (c.) In our country Bureau of Indian Standards have standardized specifications for most of the products. These

specifications are known as Indian Standard Specifications (ISS). If the products to these specifications can meet

our requirements, we shall always prefer goods to these specifications. British Standard (BS), American Society of

Testing Materials (ASTM) etc.



- For some of the Railway items, RDSO have made the specifications which are known as Indian Railway

Standards (IRS) Specifications. If our requirements can not be specified by any of these specifications,

we should try to make our own specifications.

- In many cases user may receive the material matching to the description given by him in the requisition,

but he may find the material not to his requirement and this may be due to flaw in the description or

specification provided by him. Sometimes specification itself classify the particular material in various

grades and if the grade is not specified in the description, supplier may try to supply the cheapest possible

grade which may not serve the purpose of user.

- If the item being indented is not as per Standard Specifications (IRS or IS) and the Indenting Officer has

made his own specification or drawing, then he should send sufficient copies (about 10-12) of these

specifications or drawings so that the same may be sent to all the likely suppliers at the time of issue of

tenders.

Things to keep in mind while making NSR



• (c) Head of allocation to which the expenditure is to be charged, should be clearly indicated.

• (b)If the same material was received by the indentor in the past, then he should invariably indicate the last purchase

particulars.. If the purchase is being made for the first time and if indentor knows some of the likely suppliers, he should give

list of those suppliers.

• (e) Administrative approval of competent authority is required. Assessment of rate for non-stock items is the basic

requirement which is to be met by the user. The rate should, however, be assessed realistically and there should not be any

deliberate attempt to assess the rate on lower side to either avoid finance concurrence or administrative approval at a

particular level, following points should be kept in mind :

• i) If the rate is assessed based on the last purchase rate, then due allowance should be provided for inflation. For this

inquiries can be made from the market or in absence of any data, inflation at the rate of 6 to 10% per year may be

allowed, depending upon the nature of the item and a remark to this effect may be given in the requisition.

• ii) In the rate, various taxes such as Excise duty, Sales Tax and extras such as packing and forwarding charges and freight

should also be taken into account.

• iii) If the item is being indented for the first time, attempt should be made to inquire the rate from the market.

• iv) In absence of any information, rate can be worked out by doing a cost analysis and details of cost analysis may be

enclosed along with the requisition.



• f)Availability of the funds should be clearly certified.

• g.) The date by which the material is required should be clearly indicated. This date should normally be 6/8

months after date of submission of indent to Stores department, If, the item is required urgently, then full

justification should be provided and concerned purchase officer should be addressed to arrange the material on

out of turn priority.

• h) Demand for the items which are required to be purchased from a single source only should be accompanied

with a certificate known as Proprietary Article Certificate (PAC) or with an adequate justification for purchase

on single tender basis. PAC is to be signed by the officers of user departments as under.



CONVERSION OF NON-STOCK ITEMS INTO 
STOCK ITEMS 

If it is found that a non-stock item is regularly required, then attempt should be made by

the Consuming department to get the item stocked in nearby Stores Depot.

o User department should submit stocking application on the prescribed proforma

through the Stores Depot where it is desired to stock the item.

o Approval for stocking the item will be granted by COS.









GeM: Government e-market place



Online Non Stock Demand 
Generation/Submission by 

Consignee for Procurement of 
Materials by Stores Dept.



Pre-Requisites of the System

• Digital Signature for each individual user.

• User Id for iMMS (Depot/Divisional Stores Officers to be contacted for generation of 

User ID subsequently to be approved by Zonal System Administrator at HQ)

• Desktop PC/Laptop

• Latest version of JRE

• Internet Connection with good bandwidth.



Log in Screen of IREPS/iMMS



Log in by Indentor into iMMS



Prompt for Attaching Digital Signature Certificate 
of the User



Selection of The Certificate of the User



INDENTOR USER’S MENU. CLICK ON 
GEN. N S DEMAND SUB MENU TO OPEN 

THE FORM



Non Stock Demand Generation Form



Fill up the Top Portion and Save to Proceed



Filling up the Item Details



Selection of  PL No from Drop Down List



LOV (List of Values) of PL Sub Group



Finalising the PL No for NS Item by Adding Sr.No



Filled up NS Demand First Page/Tab



Uploading of Drawing/Other Doc.



Filling up of Conditions....



Selecting Likely Suppliers



Filling up Details of L.P.O Reference



Forwarding to C.A for Approval



Forwarding to Approving Officer with Digital 
Signature



Selection of Digital Signature



Authorisation Confirmation Alert by System



Authorisation Request Screen of C.A



Action Buttons of C.A of Indentor



C.A May Refer Back to Dealer for Some 
Rectification/Modification



APPROVAL AND SENDING TO ACCOUNTS FOR VETTING BY C.A AFTER 
RESUBMISSION BY DEALER (AUTOMATICALLY PROMPTED BY SYSTEM 

BASED ON VALUE OF THE N.S 
DEMAND/REQUISITION )



Selection of Accounts Officer/Official



N.S Demand Forwarded to Accounts 
Officer/Official



Once Accounts User Logs in and Clicks on Auth 
Requests Menu, System Will Prompt for Switch Over of 

Role



After Selection of the Role of Finance User, Cases Under 
Auth Requests Menu will be Displayed to Finance User



Options to Finance Officer for Vetting/Return



FORWARDING TO PURCHASE OFFICER FOR 
PROCUREMENT BY INDENTOR AFTER VETTING  BY 

FINANCE.



N.S DEMAND SUBMITTED ONLINE TO 
PURCHASE OFFICER FOR PROCUREMENT 

ACTION.



Thank You.


